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Admissions Criteria for 2012 Entry

1.
Admission to Manshead School is the responsibility of the Governors of the School in their capacity as an admissions authority.

2.
As a Voluntary Aided Church of England School, the Governors annually review the admissions criteria, in order to preserve the historic link with the Ashton Foundation, whilst serving the needs of its local community.

3.
Manshead welcomes applications from parents of all children, of the appropriate age, whatever their academic ability.

4. The Governors will admit 270 students (the admission number) per academic year to Year 9.  Please see separate details below for admission to Sixth Form at Year 12.
5.
The Governors will admit children with a Statement of Special Educational Needs that names Manshead School.
6.
In the event of there being more applications to Year 9 than there are places available, the Governors will allocate places using the criteria and order of priority listed overleaf.

7.
Any waiting list will be maintained until the end of the Autumn term 2012 


8.
Applications for admission into Year 9 must be made to the home Local Authority in accordance with procedures explained in their admission literature and web site.

9.
Every effort will be made to accommodate same year siblings.
Requests for admission into other year groups should be made on the In-Year application form and in accordance with the Local Authority’s co-ordinated scheme for In-Year admissions.  The form is available from the school or Local Authority and can also be downloaded from the Local Authority website (Central Bedfordshire residents only). Parents not living in Central Bedfordshire should contact their Local Authority for an application form.  
Manshead Upper School Admissions Criteria

	(i)

	Looked after children (see note 1 below) 


	(ii)
	Children with siblings at the school whose home address is within the designated catchment area at the time of application (see note 2 and 3 below)


	(iii)
	Other children whose home address is within the designated catchment area at the time of application (see note 2 below)


	(iv)
	Other children who are siblings of present students of Manshead School. (see note 3 below)


	(v)
	The children of a parent/guardian who, at the time of application, is a practising member of the Church of England. (see note 5 below)


	(vi)
	The children of a parent/guardian who, at the time of application, is a practising member of another Christian denomination. (see note 4 & 5 below)


	(vii)
	Children attending Ashton, Streetfield or Caddington Village Schools.

	
	

	(viii)
	The children of a parent/guardian who, at the time of application, is a practising member of another faith or religion. (see note 5 & 7 below)

	
	

	(x)
	Children with very exceptional medical reasons (see note 9 below)

	
	

	(xi)
	Any other children

	
	

	NB
	Pupils who have a Statement of Special Educational Needs are required to be admitted to the school which is named on the statement, even if the school is full.  Pupils identified for admission through the Fair Access Protocol will also be admitted even if the school is full.


NOTES TO ACCOMPANY CRITERIA LISTED ABOVE
	1
	Looked after children
	The Children Act 1989 defines a child who is ‘looked after’ as a child or young person who is accommodated by a Local Authority (Section 20) or a child or young person who is the subject of a full care order (Section 31) or interim care order (Section 38).


	2
	‘Home address’
	A pupil’s home address will be regarded as the address of the parents or guardians with parental responsibility with whom the child normally lives.  This will not usually include grandparents, aunts or uncles.  Where a child spends time with parents at more than one address, the address used to allocate a school place will be the one at which the pupil is ordinarily resident and where the child spends the majority of the school week (Mondays to Fridays) including nights.  If there is any query on the home address this will be checked against original official documentation e.g. council tax bill, a recent utility bill (gas, electricity or water), a rental agreement, child benefit annual statement or family tax credit information.



	3
	‘Siblings’
	A sibling refers to a brother or sister, half brother or sister, adopted brother or sister, step brother or sister or the child of the parent / carer’s partner, and in every case, the child should be living at the same address.  The sibling must be in the school at the time of application and be likely to remain in the school at the proposed date of admission.


	4
	‘Christian Denomination’
	For the purposes of this policy another Christian Church is one which belongs to, or is eligible for membership of, Churches Together in Great Britain and Ireland, the Evangelical Alliance, or the Dunstable Fellowship of Evangelical Churches.


	5
	‘Practising Member’
	Is defined as one who, for a period of six months prior to the time of application, has attended public worship at the church or religious meeting-place at least once in each calendar month.  Applicants in these categories are required to provide confirmation of practice from the relevant religious leader in writing, on the application form, in the space provided.



	7
	‘Other faiths and religions’
	Those faiths, or religions practised, which are not Christian and are founded on a doctrine which worships a God(s).


	9
	‘Medical Reasons’
	‘Very exceptional’ medical grounds refers to cases where there are exceptional medical reasons which make it essential that a child should attend a particular school and where the preferred school is the only school locally that could meet the child's needs.  A medical report from the child's doctor or consultant must be submitted with the application form, setting out valid medical reasons why it is essential for the child to be admitted to the school in question, and the difficulties that would be caused if the child had to attend another school.  The Governors reserve the right to seek further information in order to determine whether it is essential for a child to be admitted to the preferred school on medical grounds.  Admission on medical grounds cannot be considered where the medical condition relates to that of a parent, brother or sister or other relative/childminder


INFORMATION FOR PARENTS
If applying these criteria results in there being more children with an equal right to admission to the school than the number of available places, the tie break will be the distance the pupil lives from the school, measured in a straight line, using the Local Authority’s computerised mapping system, with those living closer to the school receiving the higher priority. The distance will be measured from the address point of the pupil's home to the Main Entrance of Manshead School. Priority will not be given within each criterion to children who meet other criteria.
Once all places have been allocated, unsuccessful applications, including late applications, will be placed on a waiting list.  The list will be prioritised according to the Admissions Criteria.

Parents whose applications for a place are unsuccessful have the right to appeal to an independent panel against the decision and should do so, by writing to the Clerk to the Appeals Panel.  One appeal per student will be granted in a single academic year.

If a place is offered, acceptance must be confirmed by returning the reply slip by the date shown at the bottom of the offer letter from the LA.

ADMISSIONS CRITERIA FOR ENTRY IN TO THE SIXTH FORM 2012
Manshead welcomes applications into its Sixth Form from students without reference to ability or aptitude.  However, students will only be offered places subject to them achieving the entry requirements for the level of course they wish to study as well as the subject specific requirements, as outlined in the Sixth Form Prospectus.

The maximum admission number for level three courses will be 200.  The maximum admission number for level two courses will be 40.

If the number of applications exceeds the relevant admission number the following criteria will be applied, in the order set out below, to decide which students to admit.

a) “Looked after” children

b) Students studying at Manshead School at the time of application

c) Students living within the designated “catchment area”

d) Siblings of children currently attending Manshead

e) Any other students, on the shortest distance, measured in a straight line, between the centre of the school and where the applicant lives.  Those living closer to the school being accorded higher priority

An application form for Manshead Sixth Form is available within the Sixth Form Prospectus or from the school website.  When completed, applicants for a place at Manshead Sixth Form starting in September 2012  should return this form to the Director of Standards (16–19) by 14 January, 2012.  Applications received after this date will only be considered if the admission number has not been exceeded and they will be considered on a “first come first served” basis.  Our minimum number of external students to be admitted will be 1.
The allocation of places will take place after this deadline and parents will be informed by the end of March as to whether a conditional place (subject to the student meeting the entry requirements) will be offered.

If the admission number is exceeded a waiting list will be maintained until the third Friday in September.
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